
MyMy Stuff & More! Stuff & More! 

How to  personalize your OSLIS 2.0 “dashboard” 
and add files to your personal space.



After you have logged in, you will see new 
options in the bar to the left of “log out”:

1. Your user name will now appear beside a 
small icon of a person.

2. My Stuff 

3. Preferences



Click on your user name

Then click on Edit



In each drop down menu, you can
choose the type of item you
would like for your portlet to display.

The most commonly used ones are:
RSS Feed, Calendar, Search, News

Configuring YourDashboard

RSS Feed, Calendar, Search, News
or Events.  After you choose the 
item it will then appear in that area
each time you log in and access 
this area.



To view each one as you add them, 
click on the Dashboard tab.



For an RSS feed, you need
to add the RSS URL in the box and 
set the options you want.

Most RSS sites will explain how to
work their RSS process.  
You can set this up for EBSCO
database RSS feeds too. 

The universal symbol 
found on many websites 
for an RSS Feed is this.

database RSS feeds too. 



After you insert your
RSS feed’s URL, click on
SAVE and then go back to
the Dashboard.  Your new 
portlet should display
the RSS feed.

Experiment with the dashboard options to see which ones
will best fit your needs.



This area is where you also
can reset your password or
change your Personal Preferences.

(Some of the Personal 
Preferences options 
such as interests and 
schools are not working 
yet.  Stay tuned!)



My Stuff OptionsMy Stuff Options

To configure your My 
Stuff Options, click 
on My Stuff.



Click on CONTENTS and you will now have tools on the right side
to help you add to your My Stuff folder.

You will need to experiment with many of these options in detail. 

This tutorial will show you briefly how
to ADD new items to your storage space and
take a quick look at the Student Project area.



Once you add these items to 
your My Stuff folder, they 
can be accessed from any 
online computer. If you open 
them and make changes, youthem and make changes, you
will need to upload them 
again. This is not workspace, 
but storage space for files.  
You will be working with 
templates in the Student 
Project area however.



To upload a file, you give it a title, then BROWSE
to locate it on the computer that you are working on and SAVE.



Once you have SAVED, you now have that file located inOnce you have SAVED, you now have that file located in
your My Stuff folder on the OSLIS website and can access
it from any online  computer.

The same basic process works for adding the other option types.



To keep adding, follow your “breadcrumbs” back to your 
username; in this case, Test User2 by clicking on the name.username; in this case, Test User2 by clicking on the name.

This will get you back to 
the screen that allows you
to use Add New again.



From Add New, this
time select Image.

Your screen will look 
just like the one for
add a file.  You again
give it a TITLE, add a 
description and browse
for the image on your for the image on your 
computer then click
SAVE.



After you have
saved the image, 
navigate back thru 
your breadcrumbs
again to your account,
AND you’ll now see
that you have an image
located in your folder.located in your folder.

It is that simple!





To delete a file, you navigate 
back to the Contents tab,
put a check in the box to the
left of the file you want to
delete then click on Delete,
and it is gone!

To share these files with another
User, click on the Sharing tab,
SEARCH for the user……



Check the boxes for
the permissions that
you want the user to
have.  Then click SAVE.



Student ProjectsStudent Projects

To access the Student Project options, click on your username
and navigate to the Add New drop down.  This time select
Student Project.



Type the title and 
description then 
SAVE.

Each of these 
categories contains 
templates to help 
you through a 
research project.



Use the templates that you need by filling in the information
as needed then Saving.  



To use a different
template for the same 
project, use the
breadcrumbs to navigate
back to the templates.



Don’t forget to LOG OUT when you leave your computer. 
If it is not your personal computer, others will have access to 
your work!!

ENJOY the capabilities of OSLIS 2.0!!!


